ELEMENTS THAT MUST BE INCLUDED WHEN INVOICING GLA:D® AUSTRALIA FOR GLA:D® TUTORING/LECTURING

· ‘(Tax) Invoice’
· First Name
· Last Name
· Title/Occupation/Business Name
· ABN
· ‘Registered for GST’ or ‘Not Registered for GST’
· Invoice Number
· Address
· Email Address
· Phone Number
· Date Day/Month/Year
· LTU Vendor Number (if allocated)
· TO: 	La Trobe University
· GLA:D Australia
· Attention Marcella F Pazzinatto / Jo Kemp
· FOR: GLA:D® Consulting

	Date(s) 
	Description
	Amount 
(Ex GST)
	GST
(if applic*)
	Amount (Inc GST)

	XX/XX/XX – XX/XX/XX
	GLA:D Consulting
	$XX
	$XX
	$XX



	TOTAL 
(INC GST)
	$XX


· ACCOUNT TO BE PAID INTO
Acc Name: 		XX XX
Bank:		XX
BSB:		XXX-XXX
Acc #:		XXXX XXXX

